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Job description

	Date:
	23 September 2025


_____________________________________________________________________

	Department:

	Legal and Civic Services

	Post number:

	LSM004

	Section:

	Legal Services

	Job title:

	Divisional Solicitor – Planning & Regulatory

	Grade:

	Grade 12


_____________________________________________________________________

Main purpose of job

To be responsible to the City Solicitor – Director of Legal and Civic Services for heading up one of the four divisions within the service.

 Property 
 Litigation
 Commercial
 Planning & Regulatory

To provide professional legal services and advice in relation to an assigned caseload within the post holders area of functional responsibility.

To deputise for the City Solicitor – Director of Legal and Civic Services.

To provide accurate, timely and professional advice on legal matters (including the interpretation of legislation) to senior officers of the council, and to draft reports and attend Standing Committees.

To contribute to the corporate management of the council by participation in corporate groups and activities.

To provide supervision and support to solicitors and assigned staff as appropriate.

Summary of responsibilities and personal duties

1. To act as a division head within Legal Services with responsibility for the operations of all functions and staff within that division.

2 To deputise for the City Solicitor – Director of Legal and Civic Services as required within the postholder’s sphere of responsibility. 

3 To be responsible for allocation of work, supervision and related functions, such as training, personal development and absence management of assigned staff as appropriate.

4 To be responsible to the City Solicitor – Director of Legal and Civic Services both for the professional caseload within the post-holders area of functional responsibility as well as for such other cases and matters as assigned by the City Solicitor – Director of Legal and Civic Services.

5 To provide accurate, timely and professional advice on legal matters (including the interpretation of legislation) to senior officers of the council and other bodies, and to draft reports and attend before committees in connection therewith.

6 To conduct advocacy as required in the tribunals, Small Claims Court, Magistrates Courts, County Court and High Court.

7 To make recommendations on the outcome of claims, the consequences of same, and to give proactive advice on limitation of liability for future claims.

8 To provide such training on legal matters to officers of the council and other bodies as required.

9 To liaise as required with officers of the council and other bodies at all levels, Junior and Senior Counsel, solicitors, court officials, consultant and experts, government departments and statutory agencies as necessary in connection with the foregoing duties.

10 To participate as a full member of the Service Management Team in relation to the administrative and financial management of the department, acting in accordance with the council’s corporate objectives and management principles.

11 To contribute to the corporate management of the council by participating as required by the City Solicitor – Director of Legal and Civic Services in corporate groups and project teams and undertaking such other corporate responsibilities as required.

12 To participate in the council’s training programmes and selection and interview procedures and to comply with the Law Society requirements for Continuing Professional Development.

13 To carry out all the foregoing duties in a proactive manner and complying with all relevant time limits and Rules of Court.

14 To participate as directed in the council’s recruitment and selection procedures.

15 To act in accordance with the council and departmental policies and procedures including customer care, equal opportunities, health and safety, safeguarding and any pertinent legislation.

16 To participate in all induction and in-service training provided by Belfast City Council and in the induction and support of all newly appointed staff and other human resource management policies and procedures, as appropriate, including, absence management, disciplinary and grievance procedure.

17 To undertake the duties in such a way as to enhance and protect the reputation and public profile of the council including significant support to the council out of hours. 

18 To undertake such other relevant duties as may, from time to time be required.

This job description has been written at a time of significant organisational change and it will be subject to review and amendment as the demands of the role and the organisation evolve.  Therefore, the post-holder will be required to be flexible, adaptable and aware that they may be asked to perform tasks, duties and responsibilities which are not specifically detailed in the job description but which are commensurate with the role.
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_____________________________________________________________________

	Department:

	Legal and Civic Services

	Post number:

	LSM004

	Section:

	Legal Services

	Job title:

	Divisional Solicitor – Planning & Regulatory
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_____________________________________________________________________

Essential criteria

Qualifications

Applicants must, as at the closing date for receipt of applications:

1. have a third level qualification in a relevant subject such as Law (or an equivalent qualification); 
2. be solicitors entitled to practice in Northern Ireland (N.I.); and 
3. possess a full, current driving licence which enables them to drive in Northern Ireland or have access to a form of transport which enables them to meet the requirements of the post. It is desirable that a vehicle is available for official business. 

Experience

Applicants must also, as at the closing date for receipt of applications, be able to demonstrate, by providing personal and specific examples on the application form that they have at least two years’ relevant post qualification experience in: 

4. [bookmark: _Hlk202459126](a) managing and conducting a caseload on a range of regulatory, planning and
licensing issues; 

(b) providing corporate legal advice, both in writing and verbally, at senior management or executive board level or above in relation to complex regulatory, planning and licensing issues which are controversial or involve political interests; and

(c) having direct responsibility for the management of judicial reviews and statutory appeals, including advocacy experience, in relation to regulatory, planning and licensing issues which are controversial or involve political interests. 

Desirable criteria

In addition to the above qualifications and experience, Belfast City Council reserves the right to short-list only those applicants who can demonstrate, by providing personal and specific examples on the application form, that they have:

(d) in the first instance, at least two years’ relevant post qualification experience in managing and motivating staff, i.e. direct reports, in accordance with the principles of personal development planning and individual performance management; and

(e) in the second instance, at least three years’ relevant post qualification experience in all of the above areas 4. (a), (b), (c) and (d). 

Special skills and attributes

Applicants must be able to demonstrate evidence of the following special skills and attributes which may be tested at interview:

Technical knowledge:  the ability, knowledge and judgement to solve legal problems in a systematic and professional manner with the purpose of ensuring that the council is properly advised to enable it to comply with its statutory responsibilities to ensure that its legal relationships are appropriately created to protect its interests including the ability to draft formal legal documentation in a timely fashion with due attention to detail with a dedicated, professional and positive approach to legal work.

Communication skills: the ability to represent the council as a legal professional with the ability to deliver oral legal arguments and the ability to compile reports and letters on complex legal, departmental and inter-departmental issues.  

Analysis and decision making: the ability to make decisions whilst taking into account appropriate legislation and the views of others as part of the analysis needed during the decision-making process.

Influencing and persuading skills: the ability to assimilate information, to persuade and to influence others on policy and strategic issues in both formal and informal settings. 

Partnership working: the ability to work with a wide range of internal and external partners and the ability to form, maintain and enhance partnership working for the benefit of the council generally.

Political sensitivity: the ability to proactively protect the reputation and image of the council, its members and employees whilst also undertaking frequent direct contact with elected representatives in a committee forum and an awareness of the need to enhance and protect the image and profile of the council whilst avoiding actions that may adversely affect the council or its elected members.

Staff leadership and development: the ability to lead and develop teams of solicitors and others and plan workload for a team and to participate as team members on departmental teams.


______________________________________________________________________________Divisional Solicitor
28/01/26
