_____________________________________________________________________________
Job description

	Date:
	 May 2022


_____________________________________________________________________

	Department:

	Place and Economy Department

	Post number:

	PEBRCPO004

	Section:

	Planning and Building Control

	Job title:

	Building Control Surveyor


	Grade:

	Grade 8


_____________________________________________________________________

Main purpose of job	

Be responsible, through a Senior Building Control Surveyor, to the Lead Building Control Surveyor, for the effective and efficient performance of the duties of the post, ensuring the fulfilment of the council’s statutory duties with regard to enforcement of all relevant legislation when required. 

Carry out the full range of duties associated with the responsibilities of the Building Control Service, including out of hours inspections as required by the Lead Building Control Surveyor or relevant senior manager

Make an effective contribution to the development and achievement of service objectives and Unit Business Plan.

Ensure that the duties and tasks assigned to the postholder are carried out in accordance with specified time and quality targets and in line with our aim of delivering an effective, customer focused service. 

Additional main purpose for Surveyors (Grade 8)

Represent the relevant Senior Building Control Surveyor as required, ensuring a leadership role within the team, and assisting less experienced officers on more complex work.

Undertake service specific projects/discrete pieces of work as required, taking a lead role as required by senior managers.

Summary of responsibilities and personal duties

1. Carry out the full range of duties associated with the responsibilities of the Building 
Control Service including out of hours inspections, as required by the Lead Building Control Surveyor or relevant senior manager.   

2. Participate in the department’s out of hours emergency call out service.

3. Actively participate in and progress through a structured development programme to     
build on professional experience and competence.

4.      Proactively liaise with and work in partnership with other organisations (public,    
         private, voluntary and community), actively participating in specialist working groups     
         as required and taking part in departmental and council-wide project teams to     
         enhance the achievement of council, department and service objectives.

5.      Responsible for the efficient delivery of all work assigned by the Lead  
         Building Control Surveyor or relevant senior manager, ensuring that all relevant  
         agreed targets are achieved so that a quality, customer focused Building Control 
         Service is delivered.

6.      Manage time and performance in line with service standards, being responsible for   
     organising personal daily work demands to ensure attendance at team and other  
     service meetings arranged by management.   

7.      Provide such reports, records and statistical information as required by the Lead   
         Building Control Surveyor or relevant senior manager. 

8.      Keep informed of all new developments within the area of work to which the   
         postholder is currently assigned; proactively making suggestions for improvement of 
         work practices and services provided.  
   
9.      Participate as required in the training and development of persons within the service  
         including students and those on work experience.

10.    Provide technical support, advice and guidance related to the work of the service for 
         internal staff, the industry, and the public.

11.    Engage with consultants and contractors employed to support the service.

12.    Participate in the service Help Line facility.

13. Motivate and manage any staff, that may be assigned to the post holder to ensure effective service delivery and to be responsible for reviewing and implementing a proper staff training and development programme. 

14.    Participate as directed in the council’s recruitment and selection procedures.

15.    Act in accordance with the council and departmental policies and procedures  
         including customer care; equal opportunities; health and safety; safeguarding and any
         pertinent legislation.

16.    Participate in all induction and in-service training provided by Belfast City Council and          in the induction and support of all newly appointed staff and other human resource 
         management procedures as appropriate.

17.    Undertake the duties in such a way as to enhance and protect the reputation and    
          public profile of the council.

18.    Undertake such other relevant duties as may, from time to time, be required.


Additional duties for Surveyors (Grade 8)

19.   Represent the relevant Senior Building Control Surveyor as required, ensuring a       .
        leadership role within the team and assisting less experienced officers on more  
        complex work.

20.   Undertake service specific projects/discrete pieces of work as required, taking a lead          
        role as required by senior managers.



This job description has been written at a time of significant organisational change and it will be subject to review and amendment as the demands of the role and the organisation evolve.  Therefore, the post-holder will be required to be flexible, adaptable and aware that they may be asked to perform tasks, duties and responsibilities which are not specifically detailed in the job description but which are commensurate with the role.
 












 




Employee specification
  
	Date:
	30 January 2026


	
Department:

	
Place and Economy Department

	Post ID number:

	PEBRDPO004

	Section:

	Planning and Building Control

	Job title:

	Building Control Surveyor


	Grade:

	Grade 8


__________________________________________________________________________________

Essential criteria

Qualifications and driving licence
 
Applicants must, as at the closing date for receipt of application forms:

a) have a third level qualification in a building related subject; and
b) have a full, current driving licence which enables them to drive in Northern Ireland and have their own transport available at all times for official council business or have access to a form of transport which enables them to meet the requirements of the post in full[footnoteRef:1]. [1:  Please be advised that this alternative is a ‘reasonable adjustment’ specifically for applicants with disabilities who, as a result of their disability, are unable to hold a full, current driving licence.  However please also be advised that, given the business need for the post-holder to provide a comprehensive Building Control service throughout Belfast, the ‘reasonableness’ of this adjustment will be thoroughly considered prior to any appointment being made.] 


Experience

Applicants must, as at the closing date for receipt of application forms, be able to demonstrate on the application form, by providing personal and specific examples, at least one year’s relevant experience of either:

c) working in the construction industry with a knowledge of building regulations and other relevant building related legislation; or 
d) administering and enforcing relevant building control legislation and technical matters.

Desirable criteria

In addition to the above qualification, driving licence and experience, Belfast City Council reserves the right to shortlist only those applicants who, as at the closing date for receipt of application forms: 

· in the first instance, can demonstrate on the application form, by providing personal and specific examples, at least two years’ relevant experience in the either of the above noted areas (c or d);

e) in the second instance, can demonstrate on the application form, by providing personal and    
            specific examples, at least one year’s relevant experience of either carrying out construction    
            inspections or building surveys; and

· in the third instance, be a current member of a professional body relevant to the building profession at chartered grade or above, for example, Chartered Association of Building Engineers; Chartered Institute of Building; Institution of Civil Engineers; Institution of Structural Engineers; Royal Institution of British Architects; Royal Institute of Chartered Surveyors, or equivalent membership.


Special skills and attributes
 
Applicants must be able to demonstrate that they possess the following skills and attributes which may be tested at interview: 

Technical knowledge: a working knowledge of all relevant legislation and technical matters.

Communication skills: effective written and oral communication skills and the ability to write reports, memos and letters on technical matters. 

Analytical skills: the ability to analyse and resolve construction related issues, to make decisions individually and determine when to seek assistance.

Team working skills: the ability to work effectively in a team, by delivering a quality service and a high level of customer satisfaction contributing to the achievement of team goals and objectives.

Work planning skills: the ability to effectively manage a workload and to prioritise work, understand work plans and follow through programmes to ensure that work is completed satisfactorily to achieve personal targets and service standards.  

Information technology skills: have IT awareness and competency to a high level of computer literacy with the ability to use Microsoft Office applications and information systems in the field of construction.

Partnership working skills: the ability to work with a diverse group of other professionals, both internally and externally, to meet common objectives.

Political sensitivity skills: an ability to deal with a diverse range of customers including elected members, construction and legal professionals and members of the public. 





 


_____________________________________________________________________________
Building Control Surveyor
02/02/26

