

______________________________________________________________________________
Job description

	Date:
	November 2024


_____________________________________________________________________

	Department:

	Property and Projects

	Post number:

	PRPMFF009

	Section:

	Property Maintenance

	Job title:

	Joiner

	Grade:

	Grade 4 


_____________________________________________________________________

Main purpose of job

Responsible to the Working Trades and Services Supervisor (Fabric) or other appropriate officers to undertake relevant joinery work within the Property Maintenance operation, either individually or as part of a team.




Summary of responsibilities and personal duties

1. Carry out the full range of work associated with his or her trade to ensure the delivery of a high quality, responsive and customer focused service.

2. [bookmark: _Hlk211860390]Assist in the delivery of a planned and reactive maintenance programme including the use of all ICT hardware and software supplied, appropriate to the role.

3. Install, maintain, modify, and repair, building fabric items including, but not limited to, windows, doors, frames, stud walls, floor joists, flooring, architraves, skirtings, kitchens, vanity units, roofing structures including rafters, soffits, facia, barge boards, ironmongery, guttering, downpipes, and staircases in accordance with current building regulations and amendments. 

4. Repair and maintenance of playground equipment and associated surfaces.

5. Repair and maintenance of fences and enclosures including catch nets and ball stop fences.

6. Installation and replacement of litter bins and mounting pads throughout the greater Belfast area.

7. Repair and maintenance of alley gates, locks, and associated ironmongery throughout the greater Belfast area.

8. Install, maintain, modify, and repair a range of miscellaneous ground works and items including, but not limited to, park benches, signage, relevant sports and pitch posts, and protective works associated with seasonal events.

9. Utilise working drawings, specifications, and ‘as installed’ information to install, maintain, modify, and repair joinery installations and equipment.

10. Identify, order and collect required materials.

11. Provide as required all job-costing and time-recording information.

12. Participate in a 24-hour emergency callout service if so required.

13. Assist in on-the-job coaching and training, for example, new employees, contractors and temporarily assigned apprentices and other relevant staff.  
14. Drive council vehicles as and when required.

15. [bookmark: _Hlk139374255]Safely and effectively erect and dismantle scaffolding as required which involves working at heights and utilise mobile elevation equipment.  

16. Carry out all duties in compliance with Health and Safety at Work Legislation, CDM Legislation and Belfast City Council policies and procedures.



17. Participate in all induction and in-service training provided by Belfast City Council and in the induction and support of all newly appointed staff and other human resource management policies and procedures, as appropriate, including, absence management, disciplinary and grievance procedure.

18. Act in accordance with the council and departmental policies and procedures including customer care, equal opportunities, health and safety, safeguarding and any pertinent legislation. 

19. Undertake the duties in such a way as to enhance and protect the reputation and public profile of the council.

20. Undertake such other relevant duties as may from time to time be required.


This job description has been written at a time of significant organisational change and it will be subject to review and amendment as the demands of the role and the organisation evolve.  Therefore, the post-holder will be required to be flexible, adaptable and aware that they may be asked to perform tasks, duties and responsibilities which are not specifically detailed in the job description but which are commensurate with the role.




























Employee specification


	Date:
	24 October 2025


_____________________________________________________________________

	Department:

	Property and Projects

	Post number:

	PRPMFF009

	Section:

	Property Maintenance 

	Job title:

	Joiner

	Grade:

	Grade 4


_____________________________________________________________________

Essential criteria

Qualifications and experience

Applicants must, as at the closing date for receipt of application forms:

· possess a full, current driving licence which enables them to drive in Northern Ireland or have access to a form of transport which enables them to meet the requirements of the post in full [footnoteRef:1]; [1:  Please be advised that this alternative is a ‘reasonable adjustment’ specifically for applicants with disabilities who, as a result of their disability, are unable to hold a full, current driving licence.  However, please also be advised that given the business need for the post holder to visit council properties to assist in the delivery of a planned and reactive maintenance programme the ‘reasonableness’ of this adjustment will be thoroughly considered prior to any appointment being made.] 

· [bookmark: _Hlk194583141]possess a City & Guilds Level 2 Diploma in Joinery, or equivalent construction related qualification; and 
· [bookmark: _Hlk212205539]be able to demonstrate on the application form, by providing personal and specific examples, at least one year’s relevant post qualification experience, gained within the construction or building industry dealing with the inspection, construction, installation, assembly, and repair of building fabric items and structures.


Desirable criteria

In addition to the above qualifications and experience, Belfast City Council reserves the right to shortlist only those applicants who, as at the closing date for receipt of applications:

· in the first instance, can demonstrate on the application form, by providing personal and specific examples that they have two years’ relevant post qualification experience, gained within the construction or building industry dealing with the inspection, construction, installation, assembly, and repair of building fabric items and structures; and
· in the second instance, possess an NVQ Level 3 Diploma in Site Carpentry, or equivalent construction related qualification. 

Special skills and attributes

Communication skills: written communication skills which reflect a good understanding of service and technical issues, and the ability to develop high quality documentation with clarity and precision.  Good oral communication and listening skills in dealing with colleagues, line management, clients, project managers and contractors.

Information technology skills: the ability to use standard applications effectively, manipulate databases to extract data and use specialised software.

Team working and the ability to work on own initiative: the ability to work in a volatile and dynamic environment, both as part of a team and on the basis of personal initiative.

Partnership working: the ability to form, maintain and enhance a wide range of internal and external partnerships and corporate working for the benefit of the council’s property interests.

Analytical skills: an analytical approach to problem solving in a high-profile operational environment.

Health and safety: an understanding of health and safety risks in a high-risk environment and a knowledge of health and safety legislation and procedures. The ability to ensure that all buildings and associated facilities are at all times safe for use by the public and that the welfare of staff is not compromised. 

Work planning and organisational skills: the ability to look ahead, identify issues and assess options.

Technical knowledge: a comprehensive understanding of construction related joinery works and associated regulations and technical standards.






Joiner

